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1 . 1 .

l O6u[e noroxeHuq

Hacrorrqxlr flo:roNenuev
xpaJ{eHxr, Ilepenarrv tl

onpeAeJrreTc{ nopsnoK noryrleHus,
mo6oro Apyforo r{crroJrE3oBaHruro6pa6orrrz,

nepcoHairBHErx 4aunux pa6otrura MEOy COIII ],1!25 (4anee _ pa6oruura), a
TaK)Ke BeAeHLUT efo nuqHofo ncra.

1,.2. ITol nepcoHaJrbHBlMr{ AaHHbrMIi pa6orHl.r(a noHl.rMarorc, cBeAeHrr{ o
Qarrax, co6r'Irralx u o6cro.trejrsorBax xa3Hli
Ia4euruQrzqlrponarb ero Jrrrrruocrl x colepxaurr4ecrr
,la6o non,rexautue BKnroqeHt.tlo 

" 
aro r".rnoa,a"no u

lloroxenueu.

2. Ilo,ryueuue, o6pa6orra u xpauelrle flepcouaJrbHr,rx AaHHbrx
pa6orxr.rra

2.1. llo4rqesue, o6pa6orna, xpaHeHr,re rl nepeAar{a [epcoHaJr;H]rx
4auaux paOornur<a ocyrqecrBri.fiercr orAeroM KaIpoB MEOy COII] j\&25.

2.2- llpu noJryqeHvr{, o6pa6orre, *pu"eHn, z [epeAaqe repcoHa-rrbHrrx
AaHHbrx pa6oTHr.tKa oT,{eJI KanpoB o6.maH co6rrolaT6 cneAlnoque rpe6onauur:

- o6pa6orna nepcoHaJlbHbrx AaHHErx pa6orHl.t(a ocyulecrBjlrerc-s B ueJUrx
o6ecneqeHr.u co6mogeuzx Kolrcrraryquu poccraicnofi Oegeparyrrz,
3aKoHoAareJrr,crBa Pocczicrofi @e,qepaqr.ru, 3aKoHoAareJrBcrBa Ilen.s6riHcKofi
o6lacrz, n o6yveHlru ra 4o:rxHocrHoM pocre, o6ecneqenr4_rr rnqnoii 6e:onacnocrut
pa6orHzKa r.I TIJIeHoB efo ceMbl{, a raKx(e B qenxx o6ecneuenu, aoxpaHHocrrr
npriHaAJrex€rqero eMy r4M)'rqecrBa r{ rrMyrqecrBa MEoy coIII },{!21, yrera
pe3ynbTaToB vcnorHeHr-rr r-rM,qoJrxHocTHr,rx o6fiaHHocTei:

- nepcoHajrbHble AaHHBIe CJreAyeT noJryqaTb .ruvno y pa6ornr.rra, B cn)^{ae
BO3Hr{KHOBeHT-u HeO6xoAr4MocTt4 floryrreHr4r IepcoHa.[bFrhrx AaHHLx pa6oTHrzKa y
Tperlei cropoHBr Heo6xogzvo :apauee yBeAoMr4Tf, 06 gToM pa6orHr4Ka, nofyrrr.rrE
efo nucbMeuHoe cofJracue r.r coo6uzrr pa6orHl4ry o ueJrrx, npeAnoJlafaeMr,Ix
LICTOTIH'KaLX I{ CIIOCOOaX IOJIyTIeEI4JI nepCOHaJI6HBIX AaHH6IX;

- 3anpenlaeTcr [oJrrraTb ri o6pa6aTrlBaTb He ycTaHoB]rexnue Qe4epa:rrutrlr
3aKoHorareJrrcrBoM, 3aKoHoAarerhcreora llens6uHcKofi o6racrv, epcoHar;Hr,re
gannrre pa6ornrara o efo noJrI.ITIlqecKr,IX, perr4fr4o3llrlx A r.rHblx y6eNgenurx,

pa6oTHnKa, no3BoJlrronryle
B JIh qHoM 4e:re pa6ornrara
cooTBeTcTBI{It C HaCTOIIqI,IM

uacrnofi xrcuz, rrJjeHcrBe B o6uIecTBeHHErx o66e.uuHeHlu& B ToM rrr4cJre B
npo$eccraoHalr'nr,tx coro3ax;

- npLr pr4Harr4r.r pexleHr.ri, 3aTpafxBarorqn rrHTepecbl
3anpeulaerc.f, ocHoBbrBarbcr Ha nepcoHarbHbrx ganntx pa6orur.l<a,

pa6oTHuKa,

I4cKJrroq[TeJrr,Ho B peynrTare r.rx aBroMarr.t3rpoaauuofi o6pa6orr<lr unn c
I,ICnOJB3OBaHHeM 3IeKTpOHHLIX HOCI4Tenefi ;

- 3anlr-rra rrepcora:rrH;rx gaunsx pa6ornlrra or HenpaBoMepHoro rrx
r4crorb3oBaHr4.s Ll|rr4 yrparr>l o6ecneqr.rBaerc.s 3a cqer cpe,,qcTB llEoy cou 11!25
B nop_s.qKe, ycraHoBJIeHHoM Se4epa:u,nuv 3aKouoAarerbcrBoM,
3aKOHOAaTeJT6CTBOM IIeU6r4HCKOfi O6nacTr.ll

noJryrreHHbIX



- nepeAar{a flepcoHarbHr,x ,qaHHblx pa6orHl4Ka rpeTbei cropoHe He

AorrycKaercr 6eg nucrueunoro corJlacl4t pa6ornura, 3a ITcKJIIoqeHIIeM cJryalaeB,
ycraHoBJreHHbx Qe.4epanrnsnra 3ar(oHoAareJlbcrBoM, 3aKoHoAareJIbcrBoM
{e:r.s6uncrofi o6rabrrl.

2.3. B qenix o6ecue.{ernu 3auI[TEr nepcoHarbH6rx AaHHblx, xpaHtquxct
B Jrr{rrHbx.{eJrax pa6orunxoa, pa6orur,rKlr r.rMeror npaBo:

- noJryqar; nonlryro un$opvaqrno o cBoux flepcoHaJrbubrx AaHHbrx r,l
o6pa6orre srrx gauulrx (n rov ur,rcne aBToMarrz3r{poBaHHofi);

- ocynlecrBrrrrr, cso6oAHr,rft 6ecn:rarurdt Aocryn K cBorrM nepcoriaJrbHrrM
AaHHbrM, BKJrroqa.E lpaBo noryqarr nonnu :lo6ofi :anucu, cogepxarqefi
IIepCOHaJIbHEIe AaHHI'Ie paOOTHIIKa;

- TpeooBaTS I]CKIIOqeHH' I4JrI{ nCnpaBiIeHHt HeBepHbX LIJI] HeTIOJIHbIX

nepcoHaJrr,Hbrx Aar{Hbx, a TaKxe AaHHbrx, oopaooTaHHbrx c HapyueHlieM
(De4epa:ruroro :arona.Pa6olrur nplr orKa3e Ar.rpeKTopa rzJrrr )moJrHoMoqeHHoro
HM Jlllqa ltcruItoq rb r,rJlr.t r{cnpaBuTb flepcoHa.ttl,Hble,laHHsre pa6orHrxa rveer
rrpaBo 3arBurb B rrucruenuofi Qopue Ar4peKTopy r4rr4 yrorHoMorreHnoMy rlM nr4{y
o cBoeM HecorJlacalr, o6ocnonan coorBercrBylolquM o6pa:orta raroe Hecofrac[e.
flepcoua.nrnrre AaHHrre oqeHor{Holo xaparcrepa pa6oruur rrMeer trpaBo
AonoJTHr.ITE 3ar{BJIeIiueM, Bltpaxa}oqrlM efo co6crBeHH}m roqkT 3peHrir;

- Tpe6oBarB or .4l.Ipe(Topa r,rJrrr yrroJrHoMorreHHofo t4M Jruqa )tseAoMrreHrlt
Bcex Jrlq, roroprna panee 6rulr coo6rqentr HeBepHlre r,rJrr,r HerroJrHbre
repcoHalrbHbre 4auurre pa6onrura, o6o ncex npol.I3Be,r,eHH6tx B Htix Il3MeHer{urx
IiJII{ I]CKJIIOqEHII'X I.I3 HIIX;

- o6Na[osatr e cy4 .nro6ne HenpaBoMepHr,re Aeli ,clr.rrr una 6esAeficrgue
Ar4pe(Topa ? rr 5/norHoMorreHHoro nM nr{ua lplr o6pa6orxe H 3arlr]Te
lepcoHaJrbH;rx Aalrusrx pa6oruura,

Pa6ornlrr< o6roan ux$opuupoBarb orAerr ra4pon MEOY COIII Ns25 o6o
BCeX rBMeHeHIr.flX nepCOHaJrbHLrX naHHsrx, COAepXaUITXCT B ero Jrr4qHOM Aene B
coorBercrBl-ll1 c Hacrorrur.r M floroxeHueM.

2.4. ,{orxrlocrnoe Jr}rqo, BrrHoBHoe B HapyueHr.rlr HopM, peryJrrrp}rcqux
no:ryuenue, o6pa6orKy, xpaHeHr.re lr nepenaqy nepcoHa:rtnlx gamrsrx pa6ourur<a,
Hecer orBercrBeHHocrb B coorBercrBl{14 c 3aKoHo/larejrLcrBoM Pocctrficroft
@egepaquu.

2.5. ,{upemop BnpaBe lroABeprarb o6pa6orre (a ron vrzcle u
a;ToMarr43rzpoBaHuofi) nepcoua:rr,nbre AaHHEle paSornura lprz $oplrupoeaur.rz
Ka,4poBofo pe3epBa.

3. Crpyrrypa,rnqHoro aera pa6orHlrra

3.1. JI[.rHci.e leno pd6oruurca nxJrroqaer B ce6l goryuenru, coAepxatque
nepcoHa.rr;HEle ganurre pa6ornuxa ri uH6re cBeAeHr{r, cBr3aHH6te c nprreMoM Ha
pa6ory,eerpoxoxleHrieM yBoJrHeHr.reM.

3.2. Ilepcolalrnrre AaHHr,re, BHeceHHr,re B JruqHLre gela pa6oruuxoe,
r4lrr,re cBeneHr.rr, coAepxarlzec.s B rr-rrrHbrx gelax pa6oruzroB, orHocrrc.r K
caegenrz.xv xouQra,qeHrlrraJrsHoro xaparrepa(:a llcrnouenuev cee4enzfi, xoropr,re



B ycraHoBreHHbrx tpe4epa,rsnr,rlr 3aKoHoAareiILcrBoM, 3aKoHoAareJIbcrBoM
9e,r-r6uncrofi o6nacru clyua.ax uoryr 6trrr, orry6JrrlxoBaHbr B cpeAcrBax
uacconofi rmSopuaqzu).

3.3. K rurvnouy .4ely pa6ornura npr,ro6tqarorcr:
- rrlrcbMetrr{oe 3airBnenae c upocr,6oi o npuer',re na pa6ory;
- Konr{r flacnopra rr Konr4r,t cBr{AereJrbcrB o rocyAapcrBeHHoi penicrparlr4H

aKTOB q)A(AaHCnOrO COCTO.f, HlUr;
- Korrlu rpy4onoii KHnxKr.r rzJrr{ AoKyMeHTa, rroATBepx,qaroqero

npoxoxleHr.le Boenuoii unr,r uuofi c:ryx6rr;
- Korrulr AoKyMeHToB o6 o6pasoraurzu, o rna,ru$lrraqrar,r, AoK)'r\{eHToB o

KBanu(buKarlr.rn, noATBepxAaKlrlr.tx rroBbrrrreHr4e r-rrn nprrcBoeHr4e KBaJIHOI{Kaqr{x
no pe3yJr;TaraM AonoJrHlareJrbHoro npoQeccuouarbHoro o6pa3oBaur.u,
AoKyMeHToB o npr4cBoeHr,rr4 yqeHoi cre eHA, ) {eHoro 3BaHrxr (eclu raxoar,re
uruelorca);

- KonrIIt penleHfiii o HafpaxAeHri[ rocyAapcrBeHH;rMlr Harpa,qaMr.r
PoccuiicKoi <Degepaquu, floqerssrrr,ru fpaMoraMr{, npucBoeHr.ru noqerHrlx,
BollHcKrix ri cneuuailbHbrx .BaHfi[. np cyxneHnu rocyAapcrBet n urx npelrufi
(ecrn rarontre ul,aerorcr);

- Konl1fi nptr Ka3oB o Ha3HarreHr4ri Ha AoJrxHocTb;
- g(3eMnJrrp TpyAoBofo aoroBopa, a TaK)re sK3eMnr{p6r rrucsMeHHbx

,4orroJrHrjreJrbHbD( co|nalrleHrii, KoropEIMIl oQopunarorcx u3MeHeHrrr rr
,nonor HeHlu{. BHeceH H bre B Tpy,4oBot AoroBop:

- KonI4I{ Ao(yMeHToB Bot4HcKoro yrera (,um aoeunoo6rsanurtx u luq,
noAJrexaqux [pr43brBy Ha Boe]tH)4o cJry)Koy);

- KOrrEr.r [pr4(a3oB o [peKpaqeHr4r4 TpyAoBofo AoroBopa r,tJrr4 ero
NOIIOCTAHOBJICHfi}I:

- ronun npzna:a Mrauucrepcrna o6pasorauru rz nayr<z rlelq6uHcxofi o6racrr.r
o npr4cBoeHuz KBarr.rqrzKauHoHHofi nareroplru pa6orHr.rKy, arrecraqr{om{bli rficr
pa6orH[Ka;

al.tcqlnnr4HapHoto B3brcKaHr-I{ Ao efo cHtrTr4r r.lJIIz oTMeHbI;
- Konkr crpaxoBofo cB,.j4eTejlbcTBa o6r3aTe,lbHofo

cTpaxoBaHl4t;
- KOIIUT CBVAeTeIbCTBa O nOCTaHOBKe Ha r{eT B HitIOfOBOM OpraHe

$zsauecr<oro nuqa no Mecry )ruireJr;crBa Ha reppr.rrop[[ Poccuilcxoi
@eAepaquu;

3.4. B nu.Igoe.qero pa6orHI.IKa BHoc.{Tcq raKxe nucr,MeHHble o66roHer l-s
paooTHHKa, ecJII4 TaKI{e OoT,_f,CHeHUt ,qaHbl I.IM IIOCJIe O3HaKOMJIeI It C

aoKyMeHTaMIl cBoelro n[qHoto AeJIa.
3.5, K nrnnouy 4ely pa6ornnrca [pvo6 larorcrr uHr,re .qohTr4eHTr,r,

npe,qycMorpeHubre Segepalrnrrlrrz 3aKoHaMz r4 rzHErMI{ HopMarI{BH;rMr{
[paBoBBrMr,r aKTaMra PoccHficKoii (DeAepaqufi .

3.6. 3anpeuaerca rpuo6qat K Jrr4rrHoMy Aeny pa6orHr4Ka AoKyMeH.r.r,r,
coAepxanlue He ycTaHoBJreHHbre Qegepalu$m 3a(oHoAaTenbcTBoM,
3aKOHOAaTeJT6CTBOTU 9eJr.S6UHCXOi O6naCTr4 nepooHalbHbre AaEHHe O eIO

- KonI.II4 npI4Ka3oB o rloonlpeHl4r4 pa6orHLIKa, a raKxe o HaJIoxeHuIr Ha Hefo

TEECI.IOHHOfO



NOJII4TI{'IECK]TX, PEJ .IflIO3HbIx I{ ITHbIX Y6EXAEHH'X, 
qACTHOfi )KI{3HI4, qIEHCTBE B

o6ruecrBeuHsx o66eAIrHeHI4fla, B ToM qrlcile B npo+ecclroHaJlsusrx colo3ax'

4. Ilopqaon eeAeHrq JItqHoro Aera pa6ornurta

4.1. Jluquoe .{eno pa6olrrzra BeAerct orAeJIoM xa4pon MEOY COll

Ns25.
4,2. JIH.rHoe gero pa.6ornnra oQopvnxercl B TeiIeHHe nlru pa6ovux

,4net co 1ru npueva rpaxgau.ana ua pa6ory.
4.3. ,{oxy'aeurn, []rI4o6IIeHHbIe K JII{qHoMy Ae"ny pa6orHnKa,

pacnoJrafaloTct B xpoHoJlo.ru[IecKoM nop.trAl{e no AaTe Hx nocrynJleHl4t,

6porurop;mrcx, crpaHHIlBI lrrvep)'Iorc{, K iII{qHoMy aeJly npliJlaraerct orll4cb.

llprz Bo3HIIKHOBeHUU UeO6XOAV r\lOCTH BpeMeHHOTO rr3:btrl'It AoK),MeHTa I43

ruqgoro Aera pa6oruura rr ru.rHoe AeJro BxnaAbrBaerct JIrl cr-3tlMeHLITeJIr'.

I4:r.rrne 4or<yuenroB r'B u.IqHoro gela pa6ornlrrca Aorrycxaerct c nucbMeHHoro

pa3perrreHrir 4{perropa pa6or:nrxa a.nl4 ynoJlHoMoqeHHoro ItM JIIrqa.

4.4. flpu pa6ore c r[tIHbIM AeJIoM pa6ornuxa 3arpeu(aerc.s BHocI'IrL

ucflpaBneHrrr r4Jrr.r HoBbre 3arll{cli B aoKyMeHTsI, npuo6u]eHH6le K nI{qHOMy AeJIy
pa6ornura r coorBercrBlrrl c HacrotuluM lloloxeHlleM.

4.5. IIpu yBor;HeHIrI..I pa6ornur<a rraunoe Aero ocraercq B orAe:re KaApoB
MEOy COIII l\!25.

5. O6nsauHocrrr orAe,'Ia KaApoB uo QopM[poBauum' BeAeHrrro u
xpaHeHulo JrIrqHbIx ge,r pa6ornnxon

5,1. B o6.s:raHHocrt4 olAgJra KaApoB, ocyrqecrBntroulero BeaeHlte lrr{qHblx

,4el pa6orrnor, exogur:
- npuo6rqenue AoKyMeHToB, yKa3aHHbIx B pa3AeJre 3 Hacrogrqero

lloroxeHur, K ruqHbrM Aera}{ pa6orHI,IKoB;
- o6ecneuenue coxpaHHocrr.r rrirrHrrx ,qel pa6ornuroe;
- o6ecneqeunexonduAeuqlra:mnocrlr cseaeuufi, coAep)Kan4rxct B JIIIqH;IX

B CCOTBETCTBII] C 3AKOHO,IATEJIbCTBOM POCCEiCKOiIAenax pa6orH KoB,
@eAepaquu, a raKxe B coorBercrBrrrr c nacro-rqulr fIoloxeHI,IeM;

o3HaKoMJreHrre pa6oruur<on c ,EoLTMeHTaMrr cBoefo JIIIqHolo AeJra He
pexe o.4Hofo pa3a B roA, a raro(e ro npocr6e pa6ornuKa rr Bo Bcex I4Hbrx
cJr) ra.lrx, [peAycMorpeHH;rx 3aKoHo.{arenlcrBoMPoccl4icttoi @e4epaquu.

- nepeAaqa ruqHbIX,4er pa6orHlrKoB, yBorIeHIrbIx r13 I45OY COIII l'{b25 ua

xpaHeHr4e B apxEB opfaHrr3arluu.
5.2. ,{orNnocrnr,re Jrr{qa, ynoJrHoMoqeHHbre Ha BeAeHr{e H xpaHeHue

Jrr{rrHbrx aeJr pa6oruuroe MEOy CO I }!25 uoryr npr4BreKarrcs B
coorBercrBrrr4 c 3aKoHo,4areJlbcrBoM PoccuicKofi @egepaquu r 4ucqrtuuaapuoi
lz lzttoi otsercrseHHocru 3a pa3rJra[reHl.Ie xonQl,I,4euqlla:lrurx cBeAeHuii,
coAepxarqrxcr B yKa3aHHsrx AeJrax, a TaKXe 3a nHr,re Hapy reHIxI nop.{AKa
BeAeHIat mqHLIX ,{enpa6oTH}tKoB, ycTaHoBlleHl{ofo HacTo{rqr4M lloroxeHr4eM.


